
An administrator logs into the MRP using THIS LINK1.
Click on User Management2.
From this page, the administrator can add individual
employees or bulk upload a list of employees.

3.

 

  4. The user will receive an email from RiskCon LMS
        Admin to complete your registration.  
  5. Employees will click on the link to create a
       passwords and then log in. 

If you are on the Risk Consultants Distribution List,

then you have access. Use THIS LINK to login. To add

new administrators there are 2 options:

Option 1 - A current administrator can add them. 

Log into the MRP using  THIS LINK1.

From the Home Page click on Portal User

Management

2.

Add the names and emails of new administrators. 3.

Option 2 - The new administrator can request access.

Click on THIS LINK1.

Click on Request access to get started2.

Add your email, name, and company name. 3.

GUIDE TO MRP 
& LMS ACCESS

w w w . r i s k c o n . c o m

Having access to the Membership Resource Portal

connects you to a variety of data and resources. The

MRP also gives administrative controls to your

company’s LMS data. In the MRP you can add new

employee users to the LMS as well as pull tracking

reports to document everyone’s progress. 

MEMBER RESOURCE PORTAL
FOR EMPLOYEES:

LEARNING MANAGEMENT SYSTEM
Through the Learning Management System, employees
gain access to engaging, self-paced training on a
variety of topics. The system automatically tracks
progress, allowing employees to pause and resume
their training at any time without losing their place.
This flexibility ensures they can learn at their own pace
while staying on track with required courses.

HOW TO GAIN ACCESS HOW TO GAIN ACCESS

If you are having any access issues, contact us through THIS LINK.

FOR ADMINISTRATORS:

https://riskcon-online.com/
https://riskcon-online.com/
https://riskcon-online.com/
https://riskcon-online.com/
https://riskcon-online.com/contact


GUIDE TO
ENROLLING IN 
LMS COURSES
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Once an administrator from your company adds you to the

Learning Management System, you will receive an email

from RiskCon LMS Admin. Click on Complete

Registration to create a password and log in. When you

log in click on Enroll in Your Learning Path. 

STEP 1: LOG INTO THE LMS

STEP 2: DECIDE THE COURSE PATH TO ENROLL IN
For your flexibility, you are able to enroll in any course that matches your job description.

However, more options can feel overwhelming. Your employer will communicate which

courses and lessons they would like you to complete. Here is what we advise: 

Fundamentals of Safety - Everyone should start with this course as it covers key

safety information for every industry and job description. 

Annual 1910 Compliance - This course is for anyone working in or around the

general industry environment. 

Regulated Fleet - This course is for anyone working in or around the fleet industry. 

Once you choose which course you need to enroll

in, you will click on Enroll. This will lead to a self

enrollment page where you will click on Enroll Me.

Then you will have unlocked all of the lessons

inside of the course. You can also easily see and

open the courses you have enrolled in from the

Home Page, Dashboard, or My Courses Page. 

Once again, for ease and flexibility all of the lessons

inside the course will be available to you. You can

complete the lessons in any order or time frame, by

clicking on the title of the lesson. Look for

communication from your leadership about which

lessons they would like you to complete as well as

their deadlines. 

STEP 3: ENROLLING IN A COURSE PATH

If you are having any enrollment issues, contact us through THIS LINK.

https://riskcon-online.com/contact
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GUIDE TO 
PULLING TRAINING
REPORTS IN MRP

COURSE COMPLETION REPORT USER DETAIL REPORT

ABOUT THE REPORT ABOUT THE REPORT

This report shows all students and all lesson

completion. This report is useful to get a quick

overview of who has completed the training and who

has not. You can also download the report as a CSV

file. In the downloaded file, it lists the completion time

and duration for each employee. 

This report is a detailed look at a single employee’s

actions in the learning management system. It shows

you all of the lessons they have completed and at what

times as well as their log in history. This report is useful

in case of an incident to prove that the employee had

been trained on the hazards they encountered, 

PULLING THE REPORT PULLING THE REPORT
There are two paths to get this report. 

Path 1: From the Home Page click User Management.

There you will find a list of all of your users. Then click

on the name you wish to analyze. 

Path 2: From the Home Page click Course Completion

Reports. Select a course and then click on the name

you wish to analyze. 

To find this report, first click on Course Completion

Reports. Then, select which course you would like to

analyze. This will show you all of the lessons in the

course and which ones have been completed. To get

time stamped details download the file by clicking

Download CSV. 

If you are having any reporting issues, contact us through THIS LINK.

https://riskcon-online.com/contact


Examine the courses provided by Risk Consultant’s LMS. Pick which ones best fit your employee’s needs. 1.

Look at the lessons under your courses and decide which lessons match your work hazards. 2.

Decide how frequent you would like your employees to complete training. For example, weekly or monthly. 3.

Order your selected lessons in a logical succession for your company. Here are some things to keep in mind. 4.

Prioritize Urgent and High-Risk Topics - Start by scheduling critical safety and compliance topics early in

the year, especially those required by regulations or addressing high-risk hazards.

a.

Align Lessons with Seasonal Relevance - Some topics are more applicable at certain times of the year,

making them more impactful. For example: Heat Stress is best scheduled in early summer when

temperatures begin rising.

b.

Organize your information into a clear format to easily communicate to your employees. 5.

w w w . r i s k c o n . c o m

GUIDE TO CREATING
A TRAINING MATRIX

If you are having any issues, contact us through THIS LINK.

WHAT IS A
TRAINING MATRIX?

A training matrix is a tool to organize the courses and lessons you want your

employees to complete throughout the year. You can utilize the recommended

matrix provided by Risk Consultants or you can customize your own. The

recommended Risk Consultants Training Matrix can be found linked in the

Member Resource Portal following this THIS LINK.

SAMPLE TRAINING MATRIX
Here are some samples of what your training matrix may look like.

STEPS TO MAKING A TRAINING MATRIX

https://riskcon-online.com/contact
https://riskcon-online.com/

